VISTA Local Installation Procedures

VISTA Local (Electronic Poll Book)

In order to use VISTA Local, you must have a copy of the following downloaded to the computer
that you will be using:

e .NET Framework 2.0

e VISTA Local

e Your county’s database
¢ A dongle (security key)

If you already have a copy of the .NET Framework 2.0 on your machine, you will not have to
install it again. However, you will need to uninstall the original version of VISTA Local and
install the new version, with a new copy of your county’s database.

PLEASE READ!

Recommendation: To make the process of managing VISTA Local as easy as possible, please
follow the outline below from top to bottom.

Removing the Old Version of VISTA Local (the read only version)

If you used the old version of VISTA Local (the read only version) during the last election, you
will want to remove it and the .mdb database file from your computer first. When removing the
old version of VISTA Local, the easiest method is to go to C:\Program Files\VistaLocal and
delete the VISTA Local file and database file (.mdb).

&= Wistallocal Mi=1E3
: FEle Edit View Favorites Tools Help "
G Back - i < T 7 Search Folders El -
¢ Address |I53) €:\Program Files\vistaLocal a Go
Mame Size
File and Folder Tasks ¥ [C)PalDs
gdntnetfx_nnnserver.exe 22,960 KB
Other Places ¥ ,ﬂ FarPaint. CalcEngine. dil 304 KB
| %] Farpaint. Excal.di 128 KB
Details # ﬂ FarPaint, PluginCalendar \WinF . ., 128 KB
|2 FarPaint. win.dll 632 KB
3 items selected. |2 Farpoint. win. Spread.di 7,084 KB
Total File Size: 18.9 MB E1 ,INSTALL'L?G e
(E3 2,816 KB
[ 52KE
24 16,524 KB
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Downloading the .NET Framework 2.0
First, download the .NET Framework 2.0. This is done by doing the following:

Step 1: Select the .NET Framework 2.0 link on the VISTA homepage (vista.utah.gov) and then
select Run.

| e oW e d S eI A armng) LB

Do you want to run or save this file?

MName: setup.exe
Type: Application, 354 MB

From: wista,utah.gov

Run ][ Save ]| Cancel |

‘While files from the Internet can be uzeful, this file type can
potentially harm vour computer. If vou do not trust the source, do not
Tun of save this software. What's the risk?

Step 2: Lastly, select Run a second time on the prompt that appears. You're done!

| ImenneibxplorenSSecuriyaanming) La
Do you want to run this software?
Name: setup.exe
Publisher: Microsoft Corporation
E Mare options Bun ] [_Don'tRun |
Wihile files From the Internet can be useful, this file type can pokentially harm
wour camputer. Only run saftware From publishers you trust. What's the risk?

Sending Yourself a Copy of VISTA Local and the Database

You will send yourself a copy of your county’s database AFTER you have entered all of your
voter information. With VISTA Local, you will only have to send yourself a copy of the database
once.

Step 1: In VISTA, go to Utilities > Election Utilities > Create Electronic Poll Book DB. After
making this selection, the following prompt will appear below. The most current election will
appear in the dropdown box. To change it, simply make a selection using the dropdown box.

Insert a password into the Master Password and User Password fields. The password can be

the same for both. If you desire, you will be able to change the either password once it is sent

to you and installed on your computer. Finally, select the Save button. A copy of the database
and VISTA Local will now be emailed to you.

By default, the Include VISTA Local Program and Include Database check boxes are selected
for you. Itis recommended that you stay with the default. This will send you the VISTA Local
installation, as well as a copy of your database as discussed above.

2 Elzeiyuiie Pull Bl Bl @y =il H=E
The password provided will be used to encrypt
the Poll Book file and will also be the master
password for your Vista Local.
The password must be at least 8
Elections: | 11/07/2006 General E lection

Master Pagsward; | Include Program
User Password: | = Include DataBase
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Downloading VISTA Local and the Database (from the Email)
Once you have received the email, you will need to do the following:

Step 1: Go to C:\Program Files and create a new folder named VISTA Local in this directory.
This is where you will save your database and VISTA Local program. There cannot be any
spaces in the VISTALocal folder name. The directory should like C:\Program Files\VISTALocal.

Step 2: Right-click on the PollDB.zip file (in the email) > select save as (make sure that it is
saved in the VISTALocal folder) and select save.

= (el Fydutd =it Eloe pyagiie HolUE A=
File Edit Wiew Actions Tools Accoupts Window Help
¥

3 close 57 Reply v Uy Forward T a A= = L

Mail Properties | Personalize | Message Source
From: <Vista Electronic PollDE = 10/13/2006 11:33 AM
To: McElwee, Aaron
Subject: Poll Book File For: Ukah

Electonic Poll Book DataBase

Tovinstall "ista Local' run the attachment 'Setupvistalocal exe’. After installing
extract the “oters,mbd' from the PollDE, zip into the same directory, The password
is the same password used when requesting the PollDE information.

|

Message PollDE. zip

Step 3: Select the PollDB.zip file once (one left click) > right-click > select extract all.

= WSy local - [B]x]
File Edit ¥iew Favorites Tooks  Help l?
Q Back - > Tr 7 Search Folders Elv

Address | C:\Program Files\WISTA Lacal a Go
Narne Size
File and Folder Tasks ¥ 21 PaliDE zip 38,491 KB
Other Places ¥

Step 4: The following extraction wizard will then appear. Select the next button.

[X]
Wwelcome to the
Compressed (zipped)

Folders Extraction
Wizard

The estraction wizard helpz you copy files
from ingide a ZIP archive.

To continue, click Mexst.

| Mest> |[ Cancel ]
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Step 5: Select a destination for the files to be extracted to. In this case, we have selected
C:\Program Files\VISTA Local\PolIDB, which is the default. DELETE the PollDB portion of the
line, so it just reads C:\Program Files\VISTALocal\.

While saving to this location is the recommended method, you can save/extract the files to
whatever folder you want. You have to make sure that everything is in the same folder. Then

select the next button.

. . |
Eatraieniug) i a
Select a Destination —
Filez inside the ZIP archive will be extracted to the location you
choose.

Select a folder to extract files to.

Filez will be extracted to this directory:

Browse...
Password...

Extracting...

[

[ < Back ” Mest » ][ Cancel ]

Step 6: The password prompt will appear. Insert the password that you assigned it when you
sent yourself a copy of the database and VISTA Local application and select the ok button.

k
EASSWOT Areet el E

File 'SetuptistaLocal EXE' is password
protected. Pleasze enter the pazsword in

the box below.
Skip File
—

Step 7: Finally, select the finish button.

i ; |
Eetrachomiizand, a

Extraction Complete s
Filez have been successfully extracted from the ZIF archive.

Filez have been succeszsfully extracted ta the fallowing
directory:

C:\Pragram Files\WISTA Local\FolDB

To gee pour extracted files, check the box below:

Press finish to continue,

Finish ] [ Cancel
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Step 8: Your VISTA Local folder (or wherever you have extracted the files to) will now resemble
the image below. Now, double-click the SetupVistaLocal.exe file. This will install VISTA Local
to your computer and place a shortcut to the program on your desktop.

i WI51(DB] A= Ei‘
© Fle Edit Wiew Favortes Tools  Help ':;'
L 6 - D .
: O </ lj; 7 Search l Falders
- address |[23) CiProgram FlesiVISTA LocaliPollDE D Go
l;l Mame Sizer
File and Folder Tasks ¥ 5] 9B Setupyistalocal EXE 12,427 KB
[ voters.mdb 110,692 KB
Other Places ¥
I ) %]

Step 9: After double-clicking the VistsetupLocal.exe file, the following series of prompts will
appear. Follow the steps as outlined below.

% Welcome) ﬁi

‘whelcome to Vistalocal Setup program. This
program will install WistaLocal on your computer.

It iz strongly recommended that pou exit all \Windows programs
before running this 5etup Program.

Click. Cancel to quit Setup and cloze any programs you have
unning. Click Mext to continue with the Setup program .

WARMNIMG: This program is protected by copyright law and
international treaties

Unauthorized reproduction or distribution of this program, or any
portion of it, may result in severe civil and criminal penalties,
and will be prazecuted to the maximurn extent possible under
laa.

Cancel ‘

Step 10: You can save the file to the default selection (C:\Program Files\VistaLocal) or to some
other place on your computer by selecting the browse button. Wherever VISTA Local is saved
to, that is where you will have to save the database file as well, so make a note of where you
are storing VISTA Local if it is in any other place than the recommended default selection.

% SHoos e BsHnatiomlocation) ﬂi

Setup will ingtall VistaLocal in the following folder.

Toinstal into a different folder, click Browse. and select
anather folder.

“fou can choose not to install VistaLocal by clicking Cancel to
exit Setup.

Diestination Falder

C:AProgram Files\istal ocal Browse..

3 Ea:k i HEX‘ > ' \ Cancel I
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Step 11: Select Next

HGTOLD; ﬁi

Enter the name of the Program Manager group to add
WistaLocal icons to:

]State of Utah

Accessonies
Administrative Tools
Adobe

Advanced Time Reports
Canon PhotoRecord
Canon Utilities

Citriz:

CutePDF

CyberLink PowerDVD
Data Dynamics

Dell Accessonies
Enrarfiller

FarPaint Technologies
Funk Software

(I

1<}

< Back |{TREAETTY Cancel

Step 12: Select Next (again)

You are now ready to install Vistalocal.

Press the Nest button to begin the installation or the Back.
button to reenter the installation information

< Back |{TREAETTY Cancel I

Step 13: This will install the necessary files for the dongle. Select the next button.

nelieysiprechony nstallersi pUsDN Enalishy ey netal(Shield Wyizar) mi

Welcome to the InstallShield Wizard for
Sentinel Keys Protection Installer 1.0.0
(English)

The InstallShigld(R) Wizard will allow yvou ta modify, repair, or
remove Sentinel Keys Protection Installer 1,0,0 (English). To
continue, click Mext,

Protection installer

< Back

i Cancel
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Step 14: If you already have this on your computer, you will see this screen. Select Modify and
the next button. If you do not see this screen initially, do not worry about it.

ShicldWizandhe| X |

= E g i) - st

bz ISentinel Reys ol oninsia

Program Maintenance

Modify, repair, or remave the program, Protection Jngu'aﬂgr

(& Modify,
Change which program Features are installed. This option displays the:
@ Custom Selection dialog in which you can change the way features are
installed.

) Repair

Repair installation errors in the program. This option fixes missing or
cortupt files, shartcuts, and registry entries,

O Remove

Remove Sentinel Keys Protection Installer 1.0.0 (English) From your
E 'HI computer.

[ < Back ][ Mext > ] [ Cancel ]

Step 15: Select the next button

By bObONEnelish) EinstalSHEIdMizard el X |

SsUsEnhnel heysrolechionin:
Custom Setup

Select the program Features you want installed, Protecton }ng!;:nﬂg(

Click on an icon in the list below to change how a feature is installed,

Feature Description

Device driver for the hardware
keys

tin st
(=3 = | Sentinel Keys Server

This Feature requires OKE on
wour hard drive.

C:\Program FilesiCommon Files\Safelet SentinelSentinel Keys Drivery,

[ < Back. ” Mext = l [ Cancel ]

Step 16: Select the install button.

By OLONEne i) e ISR Wiesrd o |

= ISentinel heysiroteclionlis
Ready to Modify the Program
The wizard is ready to begin installation, Protection Installer

Click Install ko begin the installation.

If you want to review or change any of your installation settings, click Back., Click Cancel to
exit the wizard,

[ < Back [ Install i [ Cancel ]
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Step 17: Select Finish and then close the screen that says VISTA Local.

S entinlIREyE Proteation InetalE T 0 0N ENE L s IS iz [ X )|

InstallShield Wizard Completed

The Installshield Wizard has successfully installed Sentinel Keys
Protection Installer 1.0,0 (English), Click Finish to exit the
wizard,

Protection Installer

Cancel

< Back.

Step 18: If this screen was hidden under the Sentinel installation screens, please make sure to
select the finish button on this screen.

% InstallatiomGomplete

Wistalocal has been successfully installed

Press the Finish button to et this installation.

You have completed the installation of the database and VISTA Local program. Your VISTA
Local folder on your C: drive (or wherever you saved it) should like this:

(i WiEtatiorall

a=zal

© File Edit Wew Favorites Tools Help 1','
@ Back ~ () | ? P ) Search ||~ Folders v
© Address |3 C\Program Files!vistalocal L:j = Keb
Mame Size = Type
File and Folder Tasks ¥ | %) FarPoint CalcEngine.di 304 KB Application Extension
i}j FarPoint.Excel.dll 128KB Application Extension
Other Places ¥ |_’~ﬂ FarPoint.PluginCalendar WinF, .. 125 KB Application Extension
iQFarPoint.Win.dll 632 KB  Application Extension
Details ¥ Lﬁ FarPoink.\Win,Spread.dll 2,084 KB Application Extension
Ej IMSTALL.LOG 4KB Text Document
et Vistalocal. exe 52 KB  Application
ETPaloB. zip 3,382KB  Compressed (zippe...
Fwaters.mdb 16,524 KB Microsoft Office Acc...

3
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Installing VISTA Local on Multiple Computers (You’ve got options)
If you are going to install VISTA Local on other machines, you have a few installation options.

1. You can save the zipped files contained in the email that you sent yourself to a jump
drive and then install them on the machine(s) that will be running VISTA Local. With this
option, you will then have to extract the files from the zipped folder for every installation.

2. Extract the files and install VISTA Local to your computer (C:\Program Files\VISTA
Local). Then burn the files (the .mdb database file, the VISTA Local executable file
(.exe) and the .NET Framework) to a disc and install them on computers that will be
running VISTA Local.

3. Easiest Method-Unzip/extract the files to your C:\Program Files\Vista Local folder.
Then save these files (see the “please read” section below) to your jump/thumb drive.
This is probably the easiest and recommended method of installing VISTA Local on
multiple machines.

4. You can also hook each of your machines to your network and go through the download
process on each of them (the 1-18 saving and extracting process discussed above)

Please read!

While you will have VISTA Local, a copy of your database and the .NET Framework 2.0 saved
to your computer (C:\Program Files\VistalLocal), you can also burn a copy of these files to on
your system and burn them to a disc. You must have these three files installed on any
computer running VISTA Local and in your VISTA Local file (whether it is in the C:\Program
Files\Vista Local)

Maintenance (Future elections and installations)

After every election, you will be required to send yourself a copy of the VISTA Local application
with your county’s database. Make sure to delete the old .mdb (database file) and everything
else in the VISTA Local folder first. Then extract the new files contained in the email to the
VISTA Local folder.

Dongles (It's a matter of security)

As stated earlier, to use VISTA Local, you will be required to use a dongle, which is a security
device. A dongle is required for each computer running VISTA Local. If the dongle is not
plugged into your USB port, VISTA Local will not run. Think of a dongle as a key to a car or
home. Without it, you won’t be starting your car or getting into your home.

* Dongles can be purchased from the LAN Team (Department of Technology Services). In

other words, please contact us to let us know how many you will need. You will then be billed
for them.
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Opening VISTA Local (Taking the car out of the driveway)
1. Plug your dongle into the USB port of your computer.
2. Double-click on the VISTA Local icon on your desktop.

3. It will ask you for a password (the one that you assigned it when you emailed the
database and VISTA Local application to yourself. Enter and select the login button.

et Lucili __J __J d

Password

[ Cancel ] [ Lagin ]

4. After inserting your password, select the location of where the dongle is being used (i.e.
Capitol), the book number that people will be signing at the poll and if you are going to
have an internet connection. If you are going to have an internet connection, select the
internet checkbox. If not, leave it blank. Select Begin.

LAy oo
General Election 11/07/2006

Book Mumber 1

Location Capital

Yote Type

Internet Connection

Remember: If for whatever reason you did not select the internet connection check box
when logging in initially, you can establish a connection to the internet at any time by
selecting the restart connection button at the top of the VISTA Local search screen.
Remember, when you are connected or have a connection to the database at anytime
throughout the day, the VISTA database will be updated with your VISTA Local changes
every ten minutes.

5. You now have access to VISTA Local.

Remember: If you logged into VISTA Local with your master password, you will be able to
change it and the user password. If you logged into the system using the user password, you
will not have the ability to change passwords.

Finding a Voter and Recording Voting History

When searching for a voter, you can use their full name, partial pieces of their first and last
name, voting status or simply select a precinct from the precinct dropdown box. You can enter
information in all of these fields at once and search as well. After entering information and/or
making a selection(s), select the Search button or Enter on your keyboard. If they are
registered and eligible to vote, their name will appear in the table below.

When you see the voter’'s name, simply double-click on it and insert the line of the book that
they signed and select the record button. When the next person comes to vote, the next line
number will automatically appear.
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Remember: After recording that a person has voted, you only have 90 seconds to make a
change to their record. If for whatever reason you have to reverse what you have done (within
the allotted 90 second time frame), double-click on their record again and select the yes button.

Updating the VISTA Database

If you have an internet connection, all changes that you have made (recording voter history) will
be sent to the VISTA database every 10 minutes. If there are other machines at multiple polling
locations running VISTA Local (and they have an internet connection), their databases will be
updated with your changes (and vice versa).

If you do not have an internet connection at the polling place, you will be able to upload all of
your changes from the day to the database, when you return to the office or are in a place that
has an internet connection.

Remember: Although the changes from other locations will be saved to your VISTA Local
database, they won't appear on your screen until you search on another person and select the
Search button. Searching on a new person will refresh your screen.

Using VISTA Local to Format Voting Cards
(To be used in electronic voting machines)

After you have recorded voting history for an individual, VISTA Local will create a file that the
VC card reader will pick up. This feature in VISTA Local will allow the VC Reader to format the
voting card with the appropriate ballot style. For this to work, you must have the exact ballot
number given to you by Diebold inserted into the ballot style section in VISTA.

To set your precinct up in VISTA, go to Precincting > Precincts > Select a precinct > Insert the
ballot style in the ballot style field and select save. You will want to do this for all of your
precincts.

Don’t Forget: The VC reader must be on the same machine that is running VISTA Local to
work. In addition, before you start the process, make sure that the middle browse section of the
screen has C:\Program Files\VISTALocal\VoterCard.txt selected.

Step 1: Place the voter card in the VC Reader

Step 2. Record the voting history (double-click on a person’s name) in VISTA Local.

Step 3: Select the create card button on the VC Reader screen.

Step 4: Provide the voter with the card that has just been formatted.

Step 5: When the voter inserts the card into the electronic voting machine, their ballot style will
then be displayed on the screen.
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